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Subject: Mid Year Company Update  
From: VersaBucket Management Team  
To:  All Staff Members 
Date:  July 18th, 2019 - For Immediate Release 
 
Dear Team Members,  
 
Please take a moment to read and consider the announcements below. 
 

1) As we enter into the summer months, please keep in mind that temperatures will continue to rise. With heat indexes 
often in the 90’s and 100’s, we need to be very careful while working in these conditions. Please remember to stay 
hydrated and drink plenty of water throughout the day. If a situation does arise, communicate this to your supervisor 
immediately. Let’s keep an eye out for our crew as well as ourselves, and make sure everyone stays safe this summer. 

2) With the influx of newer team members in the past few months, we want to remind everyone of our company dress 
code. Please keep your clothing conservative whether on the job or at the yard. We do not permit shorts, baggy 
pants, sweatpants, flip flops, or otherwise open toed shoes. While working or while in a work environment, we 
expect the proper PPE is worn at all times. For a more detailed explanation of the dress code, please consult your 
Policy Manual. The office can provide a copy if necessary. 

3) For safety and efficiency reasons, we ask that when parking on the yard you back in along the fence line of the 
property. Please do not park your vehicle in front of the bay doors or in any other areas that may obstruct our ability to 
complete normal business tasks. If at any time you are not sure you are parking in the correct place, please ask. 

4) We would like to make an effort to get our Employee Contact List updated and we need your help! Even if you believe 
it is already on file, please send your name and phone contact information to mnooren@versabucket.com.  Your 
name and contact will be added to a master list that will be available to all VersaBucket employees. We will treat this 
information with integrity, and it will not be shared outside of this company without your permission.  

5) We would like to welcome Marilyn Nooren, a new addition to our office team.  Marilyn will be helping Kiara with her 
daily duties and may become involved in tasks such as payroll, invoicing and credit card reconciliation. Please work 
with Marilyn as you would normally work with Kiara. 

6) Please help us in taking care of our Equipment. We do not permit smoking in the trucks, and we ask that you refrain 
from maxing out the trucks or dogging them in any fashion. We do not have an assigned yard employee and expect 
that everyone here takes part in daily maintenance tasks, such as changing oil or washing the trucks, with a positive 
attitude. Please help maintain our yard as well, by notifying management of supply shortages and keeping the yard 
clean and organized. 

7) While on the job, please remember NOT to communicate with the client about another client’s job. This includes 
sharing details about where you have traveled from and where you will be traveling to.  

8) We will be implementing an assigned team structure in the near future. Please direct any questions about this 
towards your management team. 

Please consider any contents within this memorandum confidential and subject to VersaBucket’s Confidentiality Policy in the 
Employee Handbook. Any unauthorized sharing of the contents herein could result in immediate termination. 

Thanks for all your efforts & hard work! 

VersaBucket Management Team 


